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Emergency Evacuation Procedure

·  In the case of an emergency event such as sudden illness of a staff member or staff member needing to leave the premises the following procedure is followed:
· Children to be protected from unnecessary distress by the emergency even being dealt with away from the children if possible.

· Emergency Services to be contacted if necessary and first aid administered.

· Depending on the event and how many adults are present, the children are to be gathered onto the mat area calmly, and a group activity such as singing or reading to commence.

· An adult should contact the school office for any additional support they could offer.

· Contact on call staff, or designated parents for emergency cover to keep within a safe ratio.
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