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Early Years Foundation Stage Policies

Safer Recruitment Policy 

Recruitment

Our Pre-school is committed to recruiting, appointing and employing staff who 

have the appropriate qualifications, training and skills for looking after  

children.

We will ensure that 

· Procedures for appointing new staff will be followed to  ensure 

fairness for everyone.

· We advertise vacancies through a number of avenues.

· At interviews candidates will be questioned about their suitability for the post against the criteria set out in the job description.

· All candidates will be asked the same questions.

· No less than two people will be involved in the recruitment and interviewing process. 

· Two professional references will be taken up in all instances and will be followed up with a phone call.

· Employment will be dependent upon obtaining an enhanced DBS check and validation of qualifications.

· Any other relevant checks are made e.g. identity checks or medical suitability.

Induction

The induction process at the setting helps to welcome new members of staff and to help them understand how the provision operates and their role within it.

We will ensure that

· All staff undertake an induction programme

· All staff have a contract of employment and job description.

· All staff have access to the provisions policies and procedures.

· Induction training will include evacuation procedures, Safeguarding children procedures and Health and Safety issues. The induction process will make staff aware of their rights of employment matters. 

Employment

Our Pre-school will endeavour to act as a good employer by adopting polices, procedures and working practices that meet all relevant legal requirements and where ever possible offer a family friendly working environment. 

· We will agree a probationary period for new employees, during which there will be regular opportunities for feedback and discussion prior to the position being made permanent.

· We will initiate an enhanced DBS check for the candidate, or if the candidate is subscribed to the DBS Update Service, review their current DBS certificate and check their status online.
· Any member of staff awaiting the completion of enhanced DBS will be  

supervised in our Pre-school at all times.

· We notify Ofsted any changes as outlined in the Welfare requirement for Suitable People.

· Smoking is not permitted anywhere in the setting or in the vicinity of the  

setting.  Any employee found under the influence of alcohol or drugs will be 

dealt with under the  setting’s disciplinary procedures. 

· We believe in maintaining a high level of adult to child ratio as  

this provides good quality care and learning for the children attending. Adult 

 to child ratios will be maintained at all times in accordance with the EYFS  

· We will have appropriate staff available to maintain ratios to cover any 

holiday.

· Staff sickness will be covered by staff where possible and also parent volunteers who have offered their services.

· Regular staff meetings  will provide the opportunities for staff to  share 

achievements, knowledge, concerns and identify areas for development  within the group. Staff meetings also offer the opportunity for everyone to support each child‘s development within the EYFS framework.

· Staff appraisals will be used regularly to support employees. Staff will be  

supported and encouraged to undertake further training to continue their  

professional development.

Our provision will support staff in continuing their professional development and access suitable training.
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Written in accordance with the Statutory Framework for the Early Years Foundation Stage (2017): Safeguarding and Welfare Requirements: Suitable people [3.9-3.18]; Staff qualifications, training, support and skills [3.20-3.26].
